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ZHAW PowerPoint and Word

Accessibility plugin (1/19)
* yYpnotpotmoleital we plug-in otig edappoyeg MS
Word 2010 kat MS PowerPoint 2010.

e&etalel TO EyypadO 00 YL EVA CUVOAO
mBavwv poBANUATWY, TIOU EVOEYETAL VA
QVTLETWTIIOOUV TA ATOUA E aVOaTINpia.

OTMMLOUPYEL AVTIOTOLY O TIPOCPACLUO OPYELX
PDF.




ZHAW PowerPoint and Word
Accessibility plugin (2/19)

KdBe mpoBAnua Taélvopeital o€ pia ato TIG €ENG KATNYOPIEG:

* Accessibility Issue: Yapxet opaipa mpooPaocipotnrog oe
OUYKEKPLHUEVO OTHELD TIEPLEXOEVOU, TIOU ELVaLL TIOAU SUCKOAO N
aOUVATO VA YIVEL OVTIANTITO aTtd ATOMA PE avaTnpla.

Warning: Mia ipogLdoroinon mpoofactpotnrag oivetal og
TIEPLEXOLLEVO, TO OTIOIO OTLG TIEPLOTOTEPES, AAAX O)L O€ OAEG, TIG
TIEPLTITWOELG KABLOTA TTOAD OUOKOAO VAL YIVEL AVTIANTITO Ao
dtopa pe avarmnpia.

Question: Epwtnua npoofootpdtnrag divetat og
TIEPLEXOIEVO, TO OTIOIO (OWG KOL VOl NV YLVOTAV QVTLANTITO OTo
dtopa pe avarnpia.




ZHAW PowerPoint and Word

Ibility plugi 1
Odényieg Eykataotaong plug-in
KAvte KALK 0TOV TTIUPOKATW GUVOECHO :

KateBaote 1o plug-in «<ZHAW PowerPoint and Word Accessibility».
ATIOCUUTILECTE TO aPYELO 0€ GAKEAO NG ETILAOYTG OQK.

BeBawwBeite o011 exete kKAeioel Ta Mpoypadppata MS Word 2010 kot MS
PowerPoint 2010.

Kavte OLTIAO KALK OTO EKTEAECLILO QPYELO
MSOfficeAccessibilityAddInsSetup.msi.

AkoAouBriote TIG 00NnYleG eykaTaoTaong o epdavifovtal otnv
oBovn.




ZHAW PowerPoint and Word
oility plugin (4/1¢

— Kavte kAlk otnv emiAoyn Next.

i MSOfficeAccessibilityAddIns

Welcome to the MSOfficeAccessibilityAddIns
Setup Wizard

The installer will guide you through the steps required to install MS0ficedcceszibilitpadding on your
computer.

WAARMIMG: This computer program iz protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program. or ang portion of i, may result in severe civil
or criminal penalties. and will be prozecuted to the masimum extent poszible under the [aw.




ZHAW PowerPoint and Word

oility plugin (5/1¢

— [ dleukoAuvon oaG ETIAEETE TOV TIPOETIAEYEVO DAKEAD
EYKATAOTOONG KAVOVTAG KALK oTnv eTLAoyr) Next.

it MSOfficeAccessibilityAddins

Select Installation Folder

The inztaller will inztall MS0Officesccessibilitpadding to the following folder.

Toinstall in thiz folder, click "HNest". Tao ingtall to a different folder, enter it below or click. "'Browse".

Eclder:
C:MProgram Files\ZHaw S Dfficetcoessibilitpddding_1.0.0_kMLULN Browsze. ..

Diizk Cost...

Install MSOffice AccessibilityAddins for yoursef, or for amyone who uses this computer:

() Evernone

(@) Juzt me

Cancel




ZHAW PowerPoint and Word
Ity plugin (6/1¢

— EmBefalwoTte TIg MOPAUETPOUG EYKATACTAONG KAVOVTAG KALK OTNV
ertiAoyr] Next ylo vaw EKKLVTOEL 1] EYKATAOTAOT TOU EPYOAELOU.

i MSOfficeAccessibilityAddins

Confirm Installation

The inztaller iz ready o install MS0ficedcceszibilitpddding on your computer.

Click "Mext' to start the installation.

Cancel




ZHAW PowerPoint and Word
oility plugin (7/1¢

— MEeTA TNV EMLTUYT] EYKATACTOOT) TOU TIPOYPAMUATOG, EpdavifeTal n
000vn oAokAnpwong eykatdotaong. Kdvte kAik otnv emihoyr) Close.

i MSOfficeAccessibilityAddins

Installation Complete

M S Officedcoeszibilityddding haz been succeszsfully installed.

Click "Close" to exit,

Fleaze uze Windows Lpdate to check far any critical updates to the NET Framewark.




ZHAW PowerPoint and Word

— 'Emerta amo v emtuyr) ykatdotaocn tou plug-in , ekkivriote To Microsoft

Word 2010. ©Oa TOPATNPTIOETE OTL EXEL spcbawora Ko KavoupyLa KOPTEAQ
ue dvopa Accessibility.

17 MpoPfoin Easy Document Creator Acrobatl§ Accessibility

3

Brys mEp va 1. Aal _-1
) S8 o r| Emczt

MOTLE D ¥wple Sid... Emkepail..

b




ZHAW PowerPoint and Word

— Kavovtog kAlk otnyv kapteAa Accessibility epdavifovtal ot
dlaBeoipeg ethoyeg tou plug-in.

Kevtpwenn Ewooywyn | Alotafn oehiSoc  Avopoper | IT

Check Save Create Styles Settings Help
Document Template Accessible PDF -

— Kavte kAlk otnv emtAoyr) Settings.




ZHAW PowerPoint and Word

Accessibility plugin (10/19)
— BePauwBeite otL eival eTiAeypEVES OAEG OL OLOOETLUEG
eTLAOYEG otV KopteAa Accessibility Checker.

Settings - Accessibility Add-In

Save these sethings as a user default for new documents

Accessibility Checker | Accessibility Issue Pane

Check if document title exists
Check if table header 15 specified
Check if alt text 15 set

Check if hyperlink ScreenTip is set
Check heading hisrarchy

Check language settings

— Kavte KAk otnyv emthoyr) OK yia kAgiopo tou tapaBupov.




ZHAW PowerPoint and Word

Accessibility plugin (11/19)

Anuovpyia tpooBactpou apyeiov MS-Word 1§ MS-PowerPoint

AKOAOUBOEIOTE TIC CUVTOMEG /| AVAAUTIKEG OOMYLES VI
N OnuLoupyia TPOocBACIUWY:

— eyypadwv pe 1o MS-Word 20101
— TIAPOVCLACEWYV e TO MS-PowerPoint 2010.




ZHAW PowerPoint and Word

‘EAeyyog BaBuov MNpoofactipotnrag

— Kavte kAlk otnVv kapteAa Accessibility.
— Kavte kAlk otnv emihoyr Check Document.

= Styles Settings Help
JocumentgTemplate Accessible PDF o




ZHAW PowerPoint and Word
Accessibility plugin (13/19)

— [lac TV 0AoKAN}pWON TNG
OL0pOwOoNG EVOG OPAAUATOG 1) ULAG
TIPOELOOTIOINONG KAVTE KALK OTNV

emthoyn Apply.




ZHAW PowerPoint and Word

Accessibility plugin (14/19)

Metatpomnr Eyypadou oe PDF

— Kavte kAik otnv KapteAa Accessibility.
— Kavte kAlk otnv emthoyr Create Accessible PDF.

Check Save Create
Document Templatefaccessible PDF




ZHAW PowerPoint and Word

Accessibility plugin (15/19)

> € mepimtwon OEAeTe va KAELOWOETE UE KWOLKO TO £yypado
00 [E xYprion Tou Tipoypappatog Adobe Acrobat:

— BePatwbeite OtL ExeTE EMIAEYUEVN TNV ETILAOYT
gvepyoToinong MPooBaong KELUEVOU VL0 CUCKEUEG
avayvwong o08ovng, akoAouBwvTog TIG TIUPAKATW 0ONYIEG:




ZHAW PowerPoint and Word

Accessibility plugin (16/19)
— Kavte kAlk otnv emiAoyn Tools kat 9

OTN OUVEXELY, 0TN Se&ld oTHAN NG customize v | [

086vnc mpofoAng tou eyypadov,

Tools Sign Comment

KAVTE KALK 0TO pevou Protection.




ZHAW PowerPoint and Word

Accessibility plugin (17/19)

— Kavte kAlk otnv emAoyn More
Protection kol €melta otnv €mAoyn
Security Properties.

Restrict Editing
Encrypt
El_-;. More Protection

,'-:' 2 Rights Management

|_-|.:|| Create Security Envelope...

e L N RS LR I S

_J'f y Apply Redactions

_4": Redaction Properties

_ﬂ}d Search & Remowve Text
Hidden Information

|1:'r- Rermowve Hidden Information

¥ Sanitize Document

» Accessibility
A




ZHAW PowerPoint and Word
Accessibility plugin (18/19)

— 2InV KaptéAa Security, kdvte kAlk otO pevoU Security

Method kat emiAe€Te TV emtAoyr] Password Security.
i crmas s Bl s 2 [—EE—|

Description | Security | Fonts Initial View | Custom | Adwvanced

Document Security

The document's Security Method restricts what can be done to the document. To remowve security
restrictions, set the Security Method to Mo Security.

Security Method: [ND Security v]

Mo Security

Can be Opened by:

Certificate Security
Adobe LiwveCycle Rights Management

Docurment Restrictions Summanrny
Printing: Allowed
Changing the Document:  Allowed
Document Assembly: Allowed
Content Copying: Allowed
Content Copying for Accessibility: Allowed
Page Extraction: Allowed
Commenting: Allowed
Filling of form fields: Allowed
Signing:  Allowed

Creation of Template Pages:  Allowed

| | Cancel




ZHAW PowerPoint and Word
Accessibility plugin (19/19)

— 2TV meployn Permissions, K&vte kKAlk otnv €miAoyr) Restrict
editing and printing of the document.

BeBalwbBeite étL n emAdoyr] Enable text access for screen
reader devices for the visually impaired eival emiAeypevn.

Document Open

uire a pa cument

I I N

sord will be required to open this document.

trict editing and printing of the document. A pa will be required in order to change these permi

Printing A

Changes

Enable c

Change Perm

Opti

Compatibili and later

@ Encrypt all document contents

Encrypt all cument contents except metadata (Acrobat 6 and later compatible)
Encrypt o robat 7 and later compatible)
¥ Al conter cument will be encrypted and search engines

not be able to access the urment’'s metadata.

| | Cancel
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Noapaywyr] mpoofacipov PDF ywpig tn
xprion tov £1dtkov plug-in




Anpovpyia tpoofactipov

eyypagou PDF (1/12)

Xwpig tn xprion Tou €16tkov plug-in

Anplovpyla poofactpov apyeiov MS-Word 1) MS-PowerPoint

AkoAouBeioTe TIG CUVTONEG [ AVOAUTIKEG 0ONYIES VLA

N onulovpyia :

— TIpooBAcipwy eyypddwv pe to MS-Word 20101

— TIPOCPACIUWY TIOPOUCLACEWYV e To MS-PowerPoint
2010.




Anpovpyia tpoofactipov
eyypadou PDF (2/12)

Metatpomnn Eyypadou oe PDF

[1pWTOC TPOTTOG:

— Kavte kAlk otnv Kaptela

Apxeio tou MS-Word 2010
11 Tou MS-PowerPoint
2010.

— Kavte KAk oTnV €TLAOYN
AttoOrkeuomn we.




Anpovpyia tpoofactipov

Metatpomnr Eyypadou oe PDF

— Ao To pevou ATtoBrkeuon wg, ETUAEETE TNV
emttAoyr) PDF (*.pdf).

Ovopo opyeiow:  Poppa Ewoywyrg.docx

Amobnkevon we | Eyypago Tou Werd (*docx)

Eyypapo tou Word (*.doc)

Eyypospo Word pz evepyomomnpeves pokpoavTtoieg (*.docm)
Eyypapo Word 57-2003 (".doc)

Mpotumo Word (*.dotx)

Mpotuno Word pe evepyomonpéveg pakpozutohis (*.dotm)

Mpotume Word 87-2003 (*.dot)

Authors

Artokpuln poke? Eyypapo XPS (*aps)
lotooshide evog opyeiow (7.mht".mhtml)
loroozhiba (" htm: ™ html)
lorooehibo, pivpapopéen (%htm;*.html)
Moppn epmhouTicpivou keipevou (%)
ATho kelpevo (*.5d)
Eyypapo XML Tou Werd (*.xml)
Eyypapo XML tou Word 2003 (*xml)
Keipevo OpenDocument (.odt)
Works @ - 2 Document ("owpps)




Anpovpyia tpoofactipov
eyypadou PDF (4/12)

Metatpomnn Eyypadou oe PDF

A€UTEPOC TPOTTOG:

> € mepimtwon mov emibupeite va | DApogopiec yio: AvaRuTG of
HeTaTpEPETE TO £yypado oe PDF t thimata - P
HEowW Tov Ttpoypdupatog Adobe
Acrobat (eddoov eival
EYKATECTNUEVO OTOV UTIOAOYLOTH)

Kevtpieng  Ewgoyuwyn  Awdmaln oehiSo;  Avogpopgc  ITopeio ohinhoypoipiog AvaBezwpnon  Mpopo

Awowpata

~rvr\). Mpéopora
0QQq): | |

Anpuoupyia
— Kdvte kAk otnv Kapteda Apyeio. N

- KdVTE K)\lK GTT]V E'I'[l)\OYTi Save as AmoBrksuon & AmoaTohn
AdObe PD F BorBzia

i Emthoyic

9 EEos 56
4 EzoBog Exgoozic




Anpovpyia tpoofactipov

eyypagou PDF (5/12)

Metatpomnr Eyypadou oe PDF

— 2 € TIEPLTITWON TIOU EPWTINOEITE YL LETATPOTIN) TOU
eyypadovu pe xprion tov Adobe PDF Maker, kavte

KALK oTnv emthoyr) OK.
| Acrobat PDFMaker

Acrobat PDFMaker needs to save the file before continuing.
Do you want PDFMaker to save the file and continue?




Anpovpyia tpoofactipov

eyypagou PDF (6/12)

Metatpomnr Eyypadou oe PDF

EvoaAdokKTikKo:

— MetaBeite otov PAKEAO OTOV OTIO(O EXETE

amtoOnkevoel to eyypado o€ popdn Word.
— KAVTE O€&l KALK TIAVW GTO OVOMQ TOU ap)ELOU.

— KAvte KAk otV emtAoyn Convert to Adobe PDF.




Anpovpyia tpoofactipov

eyypadou PDF (7/12)

‘EAeyxog BaBuov MpooBactipdtnrag

>e mepintwon Belete va eAey&ete To BaBuo
npocBaocipuotntag tov PDF eyypadou cag, akoAouBeiote

TO TIAPAKATW PripaTa:
— Kavte KALK 0TOV TIOUPOKATW GUVOECHO :

— KateBaote to «PAC-PDF Accessibility Checker».




Anpovpyia tpoofactipov

eyypagovu PDF (8/12)

‘EAeyxog BaBuov MpooBactipdtnrag

— ATIOCUUTILECTE TO OPYELO 0 PAKEAO NG ETILAOYNG OOLG.
— Kavte O1AOG KAk 0TOo ekTeEAETLUO ap)eio PAC.exe .

2nueiwan: Elval amopaitnTto va €xeTe otoV (010 PAKEAO
ta apyeia PAC.exe kat paclib.dll .




Anpovpyia tpoofactipov

YY v 1

‘EAeyxog BaBuov MpooBactipdtnrag

0 Zugang fir alle PAC: PDF Accessibility Checker 1.3
Accés pour tous )
Accesso per tutti
Access for all

— 210 tap&Bupo mou Oa
EMPAVIOTEL KAVTE KALK

PDF Document

oTnv emtAoyr Browse.

Testing Criteria

Document is marked as tagged Accessible Font Encodings

Document Title available Content completely tagged

Document Language defined
Permitted Security Settings
Tab follows Tag-Structure

Consistent Heading Structure

Logical Reading Order

Alternative Text available

—
Correct Syntax of Tags / Rolls
‘-‘I
Sufficient contrast for Text

‘-‘I
Spaces existent




Anpovpyia tpoofactipov
eyypadou PDF (10/12)

‘EAeyxog BaBuov MpooBactipdtnrag

ity Checker 1.3
Zugang fiir alle : ibility Checker 1.3

— ETuAé€te To éyypado PDF L& mrsmeti

Access for all

oTo otolo emBupeite va

D:\Storage', a Mathimnata - Proj

YLVEL EAEYXOG
TPOCBACIUOTNTAG. ==

= Document is marked as tagged / ' Accessible Font Encodings

— K dVTE K}\ l K GTT'I v E'r[ l}\ OyrI] # Document Title available =~ Content completely tagged

= Document Language defined ' Logical Reading Order

O p e n . J=* Permitted Security Settings J=* Alternative Text available

P g S Tab follows Tag-Structure J=* Correct Syntax of Tags / Rolls
- KGVTE KAI.K O-Tr]v ET[[)\OY]’] ' Consistent Heading Structure ,_/(3 Sufficient contrast for Text
7~ Bookmarks available \/ ' Spaces existent
Start Check.




Anpovpyia tpoofactipov

eyypagou PDF (11/12)

‘EAeyxog BaBuov MpooBactipdtnrag

— MeT& TNV 0AOKAT}pWOT) TOU
eAEYYOU TIPOOPACIUOTNTOG, KAVTE
KALK 0TV €TLAoyn Report 61ou

napouotaleTal pio
OAOKANPWHEVT OVOAUTLKN
avadopd OYETIKA [UE TNV
npoofactpdtnta tou PDF
eyypadov.

% PAC: PDF Accessibility Checker 1.3

. Zugang fiir alle
Accés pour tous

‘ Accesso per tutti
Access for all

Testing Criteria

Q:r',/ Document is marked as tagged
x Document Title available

:-} :
Q.; Document Language defined
Q‘; Permitted Security Settings
Qf:/ Tab follows Tag-Structure
Q‘fr Consistent Heading Structure

Q;’/" Bookmarks available

Note

PAC only tests the technical accessibility of PDF docume
necessary.

Qf—// Accessible Font Encodings
/1\ Content completely tagged

/ 1\ Logical Reading Order

Qf:} Alternative Text available
x Correct Syntax of Tags / Rolls

Q.;// Sufficient contrast for Text

Q;//. Spaces existent

ts. To ensure real accessibility, further tests are




Anpovpyia tpocf3

OO0V

‘EAeyxog BaBuov MpooBactipdtnrag

Ol cuvdEoELC TToU
neptAapfavovtal kaBiotouv
duvaTn TNV €UKOAN TTAor)ynon
HLECQ OTNV AVOAUTLKT avadopa.

sSummary

w
—
1]
=3
=
7]

Test

Document is marked as tagged

Document Title available

Document Language defined

Consistent Heading Structura

Bookmarks available

LKL S

K(’XV OVTCXQ K>\ l- K GTa Accessible Font Encodings
GUV8€6E Héva anf) pa_[_a )\deouql Content completely tagged

¢, Logical Reading Order

e a E pq) av lGTE i G-L-nv O e c’)vn TO Alternative Text available

Correct Syntax of Tags /Rolls
- 2 2 1 Sufficient contrast for Text
eyypo«b’o oag, OTov Gfx elval
epdavng n o mbavnj

TOT[OGEO'[(X TOU )\deouq Document is marked as tagged

Status  Problem

o  Moproblems have been found.

Number of Errors
Mo problems have been found.
1 problem has been found.
Mo problems have been found.
No problems have been found.
Mo problems have been found.
Mo problems have been found.
Mo problems have been found.
Mo problems have been found.
4 problems have been found.
1 problem has been found.

Mo problems have been found.
1 problem has been found.
Mo problems have been found.

Mo problems have been found.




To €pyo "Kevtpikd Mntpwo EAANViIkKwv Avolktwv Manudatwv”
vAotole(tal oto MAaiolo Tou Emiyelpnolokov Mpoypdppatog «Ekmaidoguon

kot At Biou MaBnomn» kat cuyypnpuatodoteital amno tnv Evpwrnaikrn) ‘Evwon
(Eupwaiko Kowvwviko Tapeio) kal amd eBvikoUg topouc.

* * %

EKTIALEVEH KA| A BOY MAGHEH , EZ[1A

* *

* * :

Mk - | =
Evpwmnaikr 'Evwon

E Ko K b Tapei
ORI Me n ouyypnuparodotnon tng EAMdadag kar Tng Evpwnaikrig Evwaong




